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 Welcome to the Louisville Area YMCA. Ohio law requires that licensed child 

care programs provide certain information to the parents or guardians of 

children enrolled in those programs (Ohio Administration Code Ch. 5101:2-12-

30).  Much of what has been included in this manual is the information 

required to be provided by those laws.  This information is very important, and 

parents should read this Manual carefully.  Parents with questions concerning 

this information are encouraged to contact the Program’s Child Care Director. 

  

 

 

Thank you for allowing the staff of Louisville Area YMCA to be part of your 

child’s life. 
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Licensing Information 

 

The information contained in this part includes general licensing information about our Child Care Program, as well 

as certain rights you as the parent or guardian have in regard to the Program’s Licensure.  At the end of this 

parent manual you will find an attachment (JFS 012370) about licensing and other valuable information.  Please 

take the time to read this information. 

 

The name and address of the YMCA is as follows: 

Louisville Area YMCA 

1421 S. Nickelplate  

Louisville, Ohio, 44641 

330-875-1611    330-875-8004 (fax) 

 

The name and address of our site locations are as follows: 

 

North Nimishillen Elementary               Louisville Area YMCA 

7337 Easton St NE, Louisville, OH 44641  1421 S. Nickelplate, Louisville, OH 44641 

330-418-0675     330-875-1611 

Program home base located in Cafeteria   

 

Louisville Area YMCA @ LES 

415 N. Nickelplate 

Louisville, Ohio  44641 

330-417-0762 

Program home base located in Cafeteria 

 

The hours of operation @ North Nim. and LES are M-F 6:30AM until school begins and when school dismisses until 

6:00PM on school days.  Summer Camp, Fun Club and Inclement Weather hours are 6:30AM to 6:00PM and care is 

located at the Louisville YMCA location.  

 

License and Licensed Capacity 
The program is licensed to operate by the Ohio Department of Job and Family Services.  The Child Care Program’s 

license is posted at the YMCA, and at each program site.   

 

School Sites: 

North Nimishillen Elementary Site - 54    

YMCA Site – 75 

LES - 75 

      

Licensing Records of the Program 
The Ohio Department of Job & Family Services maintains a file for all licensed child care facilities.   

The file includes compliance report forms from the Department, evaluation forms from the health building, and fire 

departments that have inspected the facility.  This facility’s records are available upon request from the 

Department of Job and Family Services. 

 

Unlawful Discrimination 
It is unlawful for the Program to discriminate in the enrollment of children upon the basis of race, color, religion, 

sex, national origin, or disability in violation of the Americans with Disabilities Act of 1990, 104 Stat. 327, 42 

U.S.C. 12101 et seq. 
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Ohio Laws Governing Child Care Facilities 
The laws and rules governing the operation of child care facilities are available for review upon request from the 

Child Care Director.  The Ohio Department of Job and Family Services have a toll free number, 1-800-686-1581, 

which may be used to report suspected violations of child care center laws and regulations. 

 

Parent Rosters 
The Program maintains a roster of the names and telephone numbers of parents, or guardians of all children 

enrolled at the facility.  The Program will provide a copy of a roster upon request to a parent, or guardian of a 

child enrolled in the Program.  The Program will not furnish a roster to any person other than the parent, or 

guardian of a child enrolled in the Program. 

 

When a child is enrolled in the Program, the parent, custodial parent, or guardian will be asked to sign a statement 

indicating whether or not the parent, custodian, or guardian wants his or her name included in any rosters 

prepared by the Program.  The Program will not include in any roster the name and telephone number of any 

parent, custodian, or guardian who requests that his or her name and telephone number not be included. 

 

Parent Access to Program Premises 
Any parent who is the residential parent and legal custodian of a child enrolled at the Program and any custodian 

or guardian of such a child is permitted to have unlimited access to the Program premises during its hours of 

operation for the purpose of contacting their children, evaluating the care provided by the Program, or evaluating 

the premises of the Program. 

 

A parent of a child enrolled in the Program who is not the child’s residential or custodial parent will also be 

permitted unlimited access to the Program premises for the same purposes and in the same manner as the 

residential or custodial parent, unless the Child Care Director has been presented with an order from a court 

limiting access of the non-residential or non-custodial parent.  In that event, the access of the non-residential or 

non-custodial parent to the Program premises will be limited as provided in the court order, and will continue to be 

limited in that way until the Director is presented with a more recent order providing otherwise. 

 

Reporting of Child Abuse and Child Neglect 
All employees in the Program are required by section 2151.421 of the Ohio Revised Code to report their 

suspicions of child abuse or child neglect to the Stark County Department of Job and Family Services or the 

Louisville City Police Department. 
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Program Purpose, Mission, and Goals 
 

 

Mission Statement of the YMCA 
“The YMCA of Central Stark County, rooted in Christian tradition and values, seeks to serve all people, especially 

the young, enabling them to achieve their full potential and realize self-awareness through the development of 

spirit, mind and body.” 

The Program will: 

 Seek to provide an exemplary program for the education and care of all children and demonstrate 

developmentally appropriate practices in the areas of child development, early childhood education, and related 

disciplines. 

 Provide field experiences for interdisciplinary educational programs for local Universities. 

 Provide family involvement, information, and referral and support services for the parents and children enrolled 

in the Program. 

 

 

Goals of the Program 
 *To support and strengthen the family unit. 

 *To help children develop to their fullest potential. 

 *To deliver the program in a positive YMCA environment of safety, support, and care. 

 *To provide quality care for children regardless of socio-economic background. 

 

Program Philosophy Statement  
Each child that attends a Louisville Area YMCA Child Care Program is a unique individual growing and developing in 

his or her own way and has the right to be treated accordingly.  Diverse opportunities are provided to facilitate the 

social, emotional, cognitive, and physical growth of each child.  The Program seeks to provide developmentally 

appropriate individual and group learning experiences that encourage creativity, independent choices, 

responsibility, self-control, and the development of a positive self-concept. 

 

Since children learn through play, the schedule provides blocks of uninterrupted time to allow the child to choose 

an activity, create a plan, and follow the plan through to completion.  Opportunities are provided for the child to 

grow in areas of both independence and interdependence with others, to develop a trust of adults and children, to 

develop self-control, to use appropriate social skills, and to feel good about themselves.  The Program seeks to 

provide opportunities for the child to develop his or her cognitive abilities, to find appropriate avenues for creative 

expression, and to become physically competent. 

 

In all of our programs, the YMCA philosophy that “everybody plays, everybody wins” is stressed.  Children are 

encouraged to participate in all activities to enhance their body, mind, and spirit.  The values of trustworthiness, 

respect, responsibility, fairness, caring, and citizenship are upheld and encouraged through out programming as 

well. 

 

The Child Care Director, teachers, and the family use a team approach to support all children and especially 

children with special needs.  The Program will work to identify possible developmental or behavioral problems and 

to make suggestions for appropriate referrals for evaluation. 
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Program Purpose and Curriculum 
 

 

Program Operation 
The Program is operated by the Louisville Area YMCA, a local branch of the YMCA of Central Stark County.  It is 

located at 1421 S. Nickelplate, Louisville, Ohio, 44641.  The phone number is (330) 875-1611.   

 

The Program will be closed on Labor Day, Thanksgiving Day and the day after, Christmas Eve, Christmas Day, the 

day after Christmas, New Year’s Day, Memorial Day, Good Friday, and the Fourth of July.  This schedule will be 

followed unless Corporate Office changes it. 

 

Program Options and Eligibility 
The Program operates year-round for kindergarten children through age 12.  Our program is designed with a focus 

on character development and numerous opportunities for children to participate in learning activities such as 

creative movement and drama, fun with language and books, expressive arts and crafts, science, math and 

computer exploration, small and large group games, and healthy eating. 

 

Y School-Age 
The Y School-Age program is a before-and after-school program available to children in kindergarten through age 

12 who attend, Louisville City Schools.  Before-school care is available beginning at 6:30 a.m. until busses arrive or 

children are allowed back to their classroom.  After-school care is available from the time the children are finished 

with classes or busses arrive until 6:00 p.m.  Children participate in a variety of activities, such as outdoor games, 

expressive arts, crafts, gym time, simple science, cooking activities, and quiet homework time.  They also receive a 

daily nutritious afternoon snack.  The staff-to-child ratio is 1:18.   

 

Fun Club Days 
Fun Club is a program designed for children in Kindergarten through age 12 on designated days off school and 

snow days.  The theme-based days of fun and adventure incorporate a variety of activities including crafts, games, 

singing, gym fun, word games, puzzles, outside play, occasional field trips and movies.  Included in the cost for the 

day are a morning and an afternoon snack.  Children are asked to bring a packed lunch.  Pre-registration is 

required!  Parents of children not currently enrolled in the YMCA Child Care Program must complete registration 

forms at least 1 week before being able to register for a Fun Club Day. Reservations must be made three business 

days in advance of the scheduled Fun Club Days.  If Louisville City Schools are closed due to weather, please call 

the Louisville Area YMCA to see if a Fun Club day will be offered.  Charges are paid for Fun Club Days regardless of 

attendance once the reservation deadline has passed. 

 

Summer Fun Club 
The Summer Fun Club is our program for summer school-age children.  It is a weekly program only.  All children will 

participate in age-appropriate activities, craft projects, nature study, singing, water activities, outdoor fun, and 

trips based around the Programs wide weekly themes.  All activity fees, camp program shirt, supervision, and 

transportation are included in the weekly fee.  Each child will bring a nutritious sack lunch.  Only water or 100% 

fruit juice is permitted.  A light morning breakfast and an afternoon  snack/milk will be provided.  Hours of 

operation are from 9:00 am to 4:00 pm with extended care available from 6:30 a.m. to 6:00 p.m., Monday through 

Friday.  Pre-registration is required.  Numbers are limited due to licensing and transportation availability.   

  

Program Curriculum 
The School-Age Program has adopted the YMCA School-Age Care Curriculum Framework. Our Program strives to 

meet the developmental needs of all of the children it serves through developmentally appropriate activities, 

materials, and guidance.  The elements of our curriculum are as follows: 
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Social Development 
The Program supports the development of a child’s ability to interact effectively with the people in his/ her world.  

The Program includes the following considerations in the classroom environment: 

 Cooperation and conflict resolution 

 Interaction with peers in a group setting 

 Experience with taking turns 

 Self-concept and decision making 

 Individual, one-on-one and group learning experiences 

 

Cognitive Development 
Cognitive experiences enhance and expand decision making, logical thinking, sensory discrimination, and problem 

solving skills. Cognitive activities promote curiosity, exploration and inquiry on the part of the child.   

 

Creative Arts 
The primary objective of creative arts is to expose the child to various media experiences and to allow them to be 

creative.  We encourage the process and the experience, rather than the finished product. 

 

Language Arts / Whole Language Experience 
Language Arts activities enhance both expressive and receptive language.  Experiential activities are planned that 

are oriented towards communication skills.  There activities include: verbalizing, pre-writing & writing, auditory 

perceptions, memory, pre-reading & reading, and conceptualizing.  Whole language experiences are fostered by a 

“print rich” classroom that provides many opportunities for children to see words in print that are directly related 

to a child’s real world. 

 

Music 
The appreciation and awareness of music is the primary objective in our music focus.  Children are  

exposed to and learn rhythm, tempo, differentiation between high and low tones, the meaning of lyrics, and the 

emotional impact of music.  Music, of course, is used also for pure pleasure. 

 

Motor Development 
Large motor development time promotes the development of a young child’s locomotor, ball and balance skills, 

muscular strength, muscular endurance, flexibility and body awareness, spatial awareness, and directional 

awareness. 

 

Math / Science 
This area focuses on the natural sciences, problem solving, and the child’s ability to organize his/her world.  

Examples of science experiments include learning activities that involve experimenting, predicting, questioning and 

observing.  Examples of math experiences include learning activities that involve ordering, sequencing, counting, 

classifying patterning and organizing. 

 

Sensory Experiences 
The environment is used to provide opportunities for children to explore, experiment, and problem solve using 

multi-sensory experiences.  A few examples are sand and water tables, nature walks, special snacks and music 

appreciation. 

 

Block Center 
The primary objective of this area is to promote creativity and to provide the children with a tool for exploring 

pre-math & math concepts and problem solving skills. 
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Puzzle & Manipulative Center 
This area encourages fine motor and cognitive development using individual and social play.  Materials for this 

Center may include the following:  puzzles, peg boards, Lincoln Logs, table blocks, lotto games, stringing beads, 

dominos, card games, parquet pieces, and board games. 

 

Sample of Daily Program Schedule  
 

   

  

 

 

 

 

After-School Sample Schedule 

3:00-3:30 Free Choice Time 

3:30-3:45 Meeting  

3:45-4:15 Snack  

4:15-4:45 Gym/Outside 

4:45-5:15 Planned Activity 

5:15-6:00 Free Choice Time  

 

Serving of Meals and Snacks 
 

The Program will serve a nutritious snack that will provide nutritional value in addition to calories and contain at 

least one food from two food groups to any child in attendance.  For full-day care at the YMCA, a light breakfast 

and an afternoon snack/milk will be served early morning and mid-afternoon.   

 

The current light breakfast and snack menu for the entire month is posted.  If there is a snack planned that your 

child does not like, you may provide an alternate option, provided it meets the required nutritional value. 

 

Parents should note that government nutrition recommendations are precisely that: recommendations.  If your 

child has a medical, religious or cultural dietary need that necessitates deviation from this policy, it should be 

documented in the child’s registration information.  The Child Medical/Physical Care Plan (JFS 01236) forms are to 

be kept as part of the child’s file.  Substitute snacks will be offered by the Program for medical, religious or 

cultural reasons.  Except pursuant to the recommendations of a licensed physician due to medical reasons, all 

snacks children eat will be provided by the Center. 

 

 

Administrative Policies and Procedures 
 

Registration and Enrollment 
All children in the school-year Program must be at least in kindergarten, and be no older than age 12.  All children 

in the summer Program must be entering first grade, and be no older than grade 8. All children enrolled must meet 

the other eligibility requirements set forth in the previous section. 

 

Parents wishing to enroll a child in the Program will be given a registration packet of forms and materials which 

must be completed in full prior to the child being accepted into the Program. All court orders addressing parental 

rights, such as custody and visitation rights, in regard to a child enrolled in the Program must be presented to the 

Program at the time of their effect.   

 

Before-School Sample Schedule 

6:30-7:30 Free Choice Time 

7:30-8:15 Planned Activity 

8:15-8:30 Students Dismissed to School 

All Day Sample Schedule  

6:30-8:30 Arrival/Free Choice Time 

8:30-9:00 AM Snack  

9:00-10:00 Gym 

10:00-11:30 Planned Activities 

11:30-12:00 Outside 

12:00-12:30 Lunch 

12:30-1:00 Prep for Swimming 

1:00-2:30 Swimming 

2:30-3:30 Planned Activities 

3:30-4:00 Snack 

4:00-5:00 Outside or Gym 

5:00-6:00 Free Choice Time  
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Medical Forms 
Ohio law also requires that parents enrolling children in the Center designate on the Child Enrollment/Health 

Information form in the Emergency Transportation section the name, address, and phone number of a specific 

physician and a specific dentist to contact in case of a medical or dental emergency (Ohio Administrative Code 

5101:2-12-37).  Parents must also provide the phone numbers where they and at least two other authorized 

persons may be reached during the time the child is in attendance in the Program.  These numbers would be used 

in the event of a medical or dental emergency, or in the event the child is ill and must be sent home. 

 

The parents of a child enrolled in the Program must inform the Program Staff in writing of any changes in 

employment, phone numbers, or emergency contacts and numbers.  These changes should be made to forms 

already on file in order to keep this information current. 

 

Emergency Transportation Authorization 
A written emergency transportation authorization is included in your packet on the Child Enrollment/Health 

Information form.  Parents must complete, sign, and return this form to the Program before their child can be 

enrolled.  The Program will not enroll a child whose parents choose not to grant emergency transportation 

authorization.   

 

The specifics of the Program’s Medical, Dental and General Emergency Plan, including matters relating to 

emergency transportation, are set forth elsewhere in the Manual as well as posted at each site. 

 

 

Compliance Tips and Reminders for Child Care Programs 
A page in the registration packet is required by the Administrative Code 5101:2-12-32 of which you sign receipt 

of in the registration packet.  All staff are required to acknowledge receipt of this information and a form JFS 

01246 is on file signed by each employee. 

 

Fee Information                               
Louisville Area Tax ID# 34-0714392 

 

Tuition Fees 
A tuition agreement is included in each registration packet, and must be signed by the parent or guardian, and 

returned with the other forms.  Tuition fees are subject to change.  All fees are non-refundable except in matters 

of relocation.   

 

Fee Reductions 
No one is turned away from the YMCA due to an inability to pay.  We have a contract with Job and Family Services 

for subsidized child care.  If you don’t qualify for subsidy, scholarships are available to those who qualify.  Please 

speak with the Child Care Director for more information. 

 

Payment of Fees 
Your weekly fee as indicated on your signed child care schedule is due in advance of services.  This should be paid 

by Friday of the week before care is provided.   You may pay the tuition weekly, bi-weekly or monthly by allowing 

us to draft from your bank, credit or debit account, by paying online, or paying with a check or credit card.  You 

must maintain a positive balance.  Payments may be made during the Site Program hours of 6:30 a.m. to 8:15 a.m., 

and 3:00 p.m. to 6:00 p.m. or at the Louisville Area YMCA during normal business hours.   If you do not know how 

much to pay or you want to check on your account, please call the Child Care Director. 

 

Draft Disclosure 

The YMCA Child Care draft will be regarded as a continuous draft until that time you decide to terminate.  You 

agree that if for any reason you wish to change the status of the draft, you must give the YMCA written notice 7 
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days in advance of the EFT (Electronic Funds Transfer) date.  You are responsible for payment of the draft if 7 

days advance written notice is not received.  The YMCA reserves the right to adjust the draft as necessary.  You 

authorize the YMCA to debit your account as indicated on the Schedule and Tuition Agreement in the Enrollment 

Packet.  This authority shall remain in effect until the YMCA has received written notification of change in payment 

method or termination of care.  If the draft is declined for any reason, you are responsible for the payment plus 

any late payment fees or surcharges associated with the missed payment.  It is your responsibility to notify the 

YMCA, in writing, should you change your financial institution and/or account at any time (please remember to 

update your debit/credit card’s expiration date when it expires.) 

 

Late Payment Fee    

If you accumulate a negative balance, you will be notified and required to pay immediately.  There is a $5 late 

payment fee, per child, per week added to all negative balance accounts.  Failure to make payments on time may 

result in termination of services.   If unable to resolve payments, accounts will be turned over to our Collection 

Agency. 

 

You will be charged your scheduled program fee each week you are registered except for the days or weeks that 

school is closed.  If you choose to use us for days off school (Fun Club Days) during that time, you would be 

charged a daily rate. 

 

Late Pick-Up Fee 
Children are to be picked up no later than the designated closing hour.  Parents of a child left after this time will 

be charged a late fee of $1.00 per minute/per child remaining after closing time.  

 

Fees During Periods of Absence 
The Program’s budget is dependent on tuition.  For this reason, the Program must charge the child’s regular weekly 

rate even if the child is absent.  This is true even if the child is absent due to illness, provided the child has not 

been hospitalized.  During the period a child is hospitalized, the parent will not be charged the weekly rate. One 

floating vacation week will be honored per school year provided a written two week notice is provided by the 

parent.  

 

Additional Fees 
Returned Check:     $30 per check (direct collection agency) 

 

Sign Out Procedure 
The registration form asks for the names of each person who may sign out your child.  This information is vital to 

maintain a secure and safe environment for your child.  The parent/guardian that brings the child and picks up the 

child must be the ones to sign in and out.  A signature will be required for all drop-off and pick-ups. YMCA staff 

will ask for identification if they do not know the person picking up your child. 

 

Disciple/Guidance 
YMCA staff believes that helping the children to learn self-control is very important.  Our hope is that each child 

will learn self-discipline through careful guidance.  Your child will be treated with love and respect.  If children are 

treated with respect, they in turn learn to respect the tesachers and their friends.  Our expectations will be kept 

within the child’s capabilities and the child will be made aware of these expectations.  Positive reinforcement 

(commenting on children doing the “right thing”) and positive redirection (removing the child and giving them an 

appropriate activitiy) will be used.  A child may be asked to sit for a short period of time to give the child a chance 

to regain control if they are having a difficult time.  Time outs will be age appropropriate in length and done within 

the classroom.  Staff will not impose punishments for failure to eat, sleep or toileting accidents.  This discipline 

policy applies to all staff and parents while they are at the center.   

If a situation arises where a child is consistentlyendangerin ghimself, peers, or staff, it may become necessary to 

disenroll the child.  Every attempt will be made to work together with the poarents and the child to correct the 
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behavior.  However, the safety of children is always our primary concern.  The administrator would be in 

communication with the parents prior to the occurring.  If the child demonstrates behavior that requires frequent 

“extra attention” from the staff member, we may choose to develop and implement a behavior management plan.  

This plan would be developed in consultation with the parents and would be consistent with the requirements of 

Rule 5101:2-12-22 OAC.   

 

Children will be expected to follow these behavioral guidelines: 

 using appropriate language 

 walking while inside the building 

 speaking at an appropriate tone 

 putting belongings in the proper place 

 cleaning up after themselves 

 respecting others and their property 

 

Schedule Changes   
Schedule changes are subject to the availability of the days requested.  All changes must be in writing and two 

weeks in advance.    

 

Withdrawal Procedure 
To withdraw your child from the program, you must present written notification to the Director at least two weeks 

prior to the withdrawal date.  If the required notice is not given, the parent will be billed for two additional weeks 

of tuition from the last date of attendance.  Without this notification we will continue to hold your child’s spot and 

you will be responsible for paying the weekly fee. 

 

“Snow Days” 
The Program may be open when Louisville City Schools are closed due to inclement weather.  Children are brought 

to the Louisville Area YMCA and signed in by his/her parent.  The staff has plans in place for snow days.  The 

children will engage in a variety of activities including playing in the snow.  Bringing snow clothes and extra dry 

clothes is recommended.    Children should bring a sack lunch/ water or 100% fruit juice. The charge for the day is 

the same as a Fun Club Day.  Children must have a registration packet completed. This is in addition to the weekly 

tuition. 

 

Behavior Guidance/Management Policy  
The children will be expected to follow these behavioral guidelines:  

 Using appropriate language. 

 Walking while inside the building. 

 Speaking at an appropriate tone. 

 Putting belongings in the proper place. 

 Cleaning up after themselves. 

 Respecting others and their property. 

 

When behavior management problems arise, staff will use a problem-solving approach to support children in 

resolving conflicts.  In this six step approach, a staff will: 

1. Approach calmly, stopping any hurtful actions or language. 

2. Acknowledge the children’s feeling using simple descriptive words. 

3. When the children are calm, gather information by asking the children to describe the problem in 

their own words. 

4. Restate the problem to clarify issues and restate any hurtful language. 

5. Ask the children for ideas and choose a solution together involving natural consequences. 

Give follow-up support to make sure the problem is solved and the children are satisfied 
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Behavior Policy 
First Discipline Report:  A staff member will speak with the Parent/Guardian and the report is sent home 

along with the Discipline Report Policy. 

Second Discipline Report:  The Parent/Guardian is called to pick-up the child for the rest of the day. 

Third Discipline Report:  The Parent/Guardian is called to pick-up the child.  The child will be suspended for 

the rest of the day and the next day. 

Fourth Discipline Report:  The Parent/Guardian is called to pick-up the child.  The child will be suspended 

for the rest of that day and the next three days. 

Fifth Discipline Report:  The child will be removed from the program and services will no longer be provided. 

          **Depending on the severity of the incident, steps may be adjusted. 

**There will always be a parent conference before the problem becomes serious enough to consider 

termination. 

 

There shall be no abuse or neglect, cruel, harsh, unusual, or extreme techniques.  Under no circumstances will any 

form of corporal punishment be used in the Program.  No discipline technique shall be delegated to any other child.  

No physical restraints will be used on a child other than holding children for a period of time, such as in a 

protective hug, so the children may regain control.  No child shall be placed in a locked room, confined in an 

enclosed area.  No child shall be humiliated or subjected to profane language, verbal abuse and derogatory or 

sarcastic remarks about children of their families.  No child will have any food (including snacks and treats), rest or 

toilet use withheld.  Under no circumstances will an entire group of children be punished for the unacceptable 

behavior of one or a few.  Techniques of discipline shall not isolate or restrict children from all activities for an 

extended period of time.  At no time will bullying be tolerated 

 

Parent/Employee Participation Policy 
Parents are encouraged to participate in our program.  While we understand that schedule restrictions can prevent 

your on-site participation, we will keep you up-to-date on your child’s activities and encourage you to call or write 

with comments or questions.  Please feel free to bring concerns up when they occur.  Often they can be addressed 

when they are little problems, before they grow into bigger problems.  We want to make this a positive experience 

for your child and you.  Child Care staff are also free to bring concerns to the Child Care Director when they occur.   

 Communication is the key to a successful partnership.  Therefore, if you have a question, problem, or 

concern related to the program, please do not hesitate to speak to your childcare staff.  If questions or 

concerns are not resolved, notify the Childcare Director. 

 If you wish to speak to the Childcare Director, please contact the Louisville Area YMCA at 330-875-1611.  

If you wish, the Program will arrange a mutually convenient time at which you may meet with the staff 

and/or the Director to discuss your concerns.   

 Parents are encouraged to inform the staff of any facts concerning the child that would have any bearing 

on the child’s interaction with staff members and other children. 

 The Before-School and After-School Program provides a monthly newsletter during the academic year.  The 

newsletter shares information on the major happenings around the Program site.   

 Family activities are planned throughout the year at the Louisville Area YMCA, we encourage you to attend 

these events as a family.   

 A roster of names and telephone numbers of parents/guardians of children attending the site is available 

upon request, it will not include anyone who does not want to be included. 

 

Supervision of Children 

 

Arrival/departure procedure 

To assure that a child care staff member is aware of each child’s presence at all times, and to assure that only 

authorized persons may have contact with each child, the program has adopted the following rules governing 

arrival and departure of children.  Each parent shall sign-in and sign-out his or her child, and shall escort the child 

to and from childcare program space each day.  No child should be dropped off outside the building to come in 
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alone. All children will be initialed in and out by childcare staff on program’s sign in/out sheet upon arrival and 

dismissal from childcare program 

 

Releasing child procedure 

If the person picking up your child is suspected to be under the influence of drugs or alcohol, the following 

procedure will be followed: 

 If the person is not the custodial parent, the custodial parent will be called before releasing the child. 

 If the person is the custodial parent, we cannot keep you from taking our child, but if we feel your 

child(ren) are in jeopardy, we will call the police when you leave. 

Children will be released only to individuals authorized in writing by the custodial/residential parent or guardian.  

The names of persons authorized by the custodial/residential parent or guardian to pick-up a child are kept in the 

site’s registration binder.  If the Program staff members do not recognize an adult picking up a child, the adult will 

be asked to identify himself or herself and the name of the child to be picked up.  Adults will be required to present 

a proper form of photo identification.  If the person asking to pick up the child does not have proper identification, 

the child will not be released until the parent has been contacted and has verified the identity of the person and 

authorized the release of the child to the person.  This procedure is designed to protect the safety of the child, 

and any doubt will be resolved in favor of not releasing the child. A child shall only be released to persons sixteen 

years of age or older, except when parent or guardian permission is on file.  This written permission shall be 

signed and dated by the parent or guardian and administrator. Any changes to the list of persons authorized to 

pick up a child must be communicated to the childcare staff immediately.  

 

Custody procedure 

 If there is a custody issue involving your child, you must provide the Child Care Director with court papers 

indicating who has permission to pick up the child.  The child care site may not deny a parent access to 

their child without proper documentation.  

  It is the registering parent’s responsibility to provide all court orders addressing parental rights, such as 

custody and visitation rights, in regard to the child enrolled in the Child Care Program.    All custody issues 

should be settled and kept out of the site.  

 

No child will ever be left alone or unsupervised. 

 The children will be under full supervision, however school age children are permitted to run errands or go 

to the bathroom inside the school alone with no more than six children going at a time.  Children will be 

within hearing distance of childcare staff members, childcare staff member will check on the children at 

least every five minutes until they return and the restroom shall be for the exclusive use of the center at 

that time.  

 School children may participate in activities in the school building sponsored by other groups.  Written 

permission on programs “special activity form” must be completed by parent or guardian and kept on file at 

site.  Parent/guardian will specify if staff is to escort the child to and from the special activity. 

 

Absence of regularly scheduled child 

 Please call the site phone to inform staff your child is not attending on a day that they are registered to 

attend.  

 If a regularly scheduled child does not come to the Program, the staff will follow this procedure: 

1. Contact the child’s school  

2. Contact child’s home 

3. Contact child’s parent’s work number 

4. Contact emergency phone numbers listed on the enrollment form. 

 Failure to locate a child after this procedure will necessitate contacting proper authorities.   

 If your child is absent for five consecutive days for unknown reasons, we will assume you no longer need 

our services.  Your child will then be withdrawn. 

 



Page  14 

Items a Child Needs for the Program 
The children are taken outside to play daily except in inclement weather or if the temperature with the wind chill is 

below 20 degrees Fahrenheit.  Please dress your child appropriately for the weather.  We do not have sufficient 

staff to allow a child to remain indoors while the rest of the class is outdoors.  If a child is under a doctor’s care 

and the doctor has written a request that the child stay inside, special arrangements will be made for the child to 

stay indoors.   

 

Parking Procedure 
When bringing your child, or picking your child up, please park between the lines in the parking lot.  For safety 

reasons, cars must be turned off even in the winter.  Please do not park in the Fire Lane or sit in your car with the 

engine running in the Fire Lane.  For traffic flow purposes; please follow the Entrance and Exit signs in the parking 

lot.  Our children are too precious to us and we do not want any wrecks to occur because parents are not following 

the posted signs. 

 

Arrival and Departure of Children 
The procedure to be followed for the arrival and departure of children is set forth immediately below in the 

Program’s Safety Statement. 

 

 

Safety, Health, and Guidance Policies and Procedures 
 

Program Safety Statement 
The Program’s primary concern is for the safety and well-being of your child.  The following information 

constitutes the Program’s Safety Policy Statement. 

 

Supervision of Children 
No child will ever be left alone or unsupervised. 

 

Arrival and Departure of Children 
Each parent shall sign-in and sign-out his or her child, from our care each day.  No child should be dropped off 

outside the building to come in alone. 

 

Release to Authorized Persons Only 
Children will be released only to individuals authorized in writing by the custodial/residential parent or guardian.  

The names of persons authorized by the custodial/residential parent or guardian to pick-up a child are kept in the 

child’s folder.  If the Program staff members do not recognize an adult picking up a child, the adult will be asked to 

identify himself or herself and the name of the child to be picked up.  Adults will be required to present a proper 

form of photo identification.  If the person asking to pick up the child does not have proper identification, the child 

will not be released until the parent has been contacted and has verified the identity of the person and authorized 

the release of the child to that person.  This procedure is designed to protect the safety of the child, and any 

doubt will be resolved in favor of not releasing the child. 

 

It is the registering parent’s responsibility to provide all court orders addressing parental rights, such as custody 

and visitation rights, in regard to the child enrolled in the Program to the Child Care Director.  Unless court orders 

are on file, parent access can not be adjusted outside orders on file.   

 

Telephone 
Emergency contact phone numbers are posted at each phone throughout the Program to support safety.  In 

addition, when children are away on field trips, a cell phone is available to communicate with the office and 

emergency contacts if necessary. 
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Fire and Weather Emergency Procedures 
The Program has devised several procedures to follow in the event that an emergency would occur while a child is 

in the Program’s care.  In the event of a fire, or tornado, staff would follow the written instructions posted in each 

designated location describing emergency evacuation routes and the procedures to be followed to assure that 

children have arrived at the designated spot.  In order to prepare children for the unlikely need to evacuate, the 

Program does conduct monthly fire drills and are recorded on the Fire Drill Log.  Tornado Drills are conducted 

periodically to support safety procedures during inclement weather.   

 

In the unlikely event there would be an environmental threat or a threat of violence, the staff will:  secure the 

children in the safest location possible, contact and follow the directions given by the proper authorities and 

contact the parents as soon as the situation allow.  An incident report would also be provided to the parents. 

 

Incident Reports 
When an accident or injury occurs to a child, the Program staff will complete an Incident Report on a form supplied 

by the Ohio Department of Job and Family Services.  The Incident Report will be placed in the parent mailbox or 

given to the parent directly.  The parent or guardian will review, sign, and date the Incident Report and turn it into 

a Program staff member.  The parent will be given a copy of the form.  Parents are encouraged to make known any 

questions or concerns.  

 

Use of Aerosol Sprays 
Aerosol sprays will not be used within the Program while children are in attendance. 

 

Transportation and Field Trip Safety 
Children enrolled for Fun Club Days or Summer Day camp may take occasional bus trips.  All walking field trips are 

covered by a standard walking trip permission statement as part of the registration packet.  Any other field trips 

that require transportation by bus are done with specific mode of transportation, destination, date and times of 

departure and arrival, and specific notice if bodies of water are present. 

 

The following will accompany the children on all scheduled field trips: 

 A first aid kit 

 A person trained in first aid/management of communicable disease and CPR 

 Identification wrist tags 

 Each child’s Enrollment and Health Information form (JFS 01234) 

 Health record for any child who has health conditions which require special procedures 

 Staff members in numbers sufficient to maintain at all times the required staff/child ratios. 

 

Swimming Safety 
All swimming sites will meet all state and local guidelines for environmental health inspections and for onsite and 

private pools.  Swimming activities will not be permitted in lakes, rivers, ponds, creeks, or other similar bodies of 

water where the bottom is not visible.  Bodies of water two or more feet in depth shall be supervised by lifeguards 

or water safety instructors currently certified by the American Red Cross or an equivalent water safety program.  

Child care staff shall be actively supervising children and shall be able to clearly see all parts of the swimming area 

including the bottom of pools. 

 

Wading pools shall be emptied daily.  Portable wading pools will be sanitized daily, or more often, if needed.   

 

Child care staff members will review swimming and or water safety rules with children each time they participate in 

water activities.  To ensure safety while in the water, children are only allowed to swim in water no higher than 

their armpits.  The only exception to this rule would be at the Louisville Area YMCA or YMCA Camp Tippecanoe for 

the children who pass a deepwater test.  All groups will use the “buddy system,” which is a partner system to 

ensure safety while swimming that requires children to stay with their “buddy” at all times.  Child Care Staff always 
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are in the water with the children. 

 

Written parental permission will be received from the parent or guardian before a child swims in water two or more 

feet in depth, participates in activities near water two or more feet in depth, or use of wading pools. 

 

Indoor Play Safety 
While in the gym, children are supervised at all times by staff members in numbers sufficient to maintain required 

ratios. 

 

Outdoor Play Safety 
An important part of the Program is the opportunity for the children to engage in outdoor play when the weather 

permits.  For the safety of the children during outdoor play, the following rules will apply. 

  

  

Temperature 

 In the Winter, it must be 20 degrees with the wind chill for children to be outdoors.  In the  

 summer children will spend limited time outdoors when it is 95 degrees with the heat index.   

  

 Parent Involvement 

Parents should familiarize themselves with the various outdoor play equipment located at the Site or that 

being used by the Program.  Parents should notify the Program Director and the child’s teacher of any 

outdoor play equipment, which the parents do not wish their child to make use of.  

 

Supervision 

The children will at all times be supervised by staff members in numbers sufficient to maintain the required 

child/staff ratios.  No child will ever be left alone or unsupervised.  Staff members will place themselves in a 

location such that all children are within sight and hearing of the staff members at all times.  When a group 

of children is outdoors with only one staff member, that staff member will be able to summon another adult 

without leaving the group unattended.  Staff members will see that all children return indoors with the 

class. 

 

Management of Communicable Diseases and other Illnesses 
 

Ohio law requires that the Program maintain a minimum child/staff ratio at all times.  (Ohio Administrative Code 

5101:2-12-34).  For this and other reasons, the Program is not equipped to care for children who are ill.  We 

appreciate the cooperation of parents in keeping their children at home when those children exhibit any of the 

symptoms listed below, and in coming promptly when called by the Program if your child is identified as exhibiting 

symptoms.  Again, it is crucial that you keep us informed of the numbers where you or at least two other 

authorized adults can be contacted at all times for this purpose. 

 

Communicable Disease Chart 
The Center follows the Ohio Department of Health “Child Day Care Communicable Disease Chart” for the 

appropriate management of suspected illness.   

 

All members of the Program staff receive regular in-service training in the management of communicable diseases 

according to rule 5101:2-12-27 of the Administrative Code and in proper handwashing and disinfecting 

procedures.  

 

Symptoms 
If a child exhibits any of the following signs or symptoms, he or she will be isolated from the other children and the 

parent or guardian will be notified to come and pick up the child. 
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 Diarrhea three or more abnormally loose stools within a twenty-four hour period. 

 Severe coughing, causing the child to become red or blue in the face or to make a whooping sound. 

 Difficult or rapid breathing. 

 Yellowish skin or eyes. 

 Redness of the eye or eyelid, thick and purulent (pus) discharge, matted eyelashes, burning, itching or eye pain. 

 Temperatures of 100 degrees Fahrenheit taken by the auxiliary method when in combination with other sign(s) 

of illness. 

 Untreated infected skin patches, unusual spots or rashes. 

 Unusually dark urine and/or gray or white stool. 

 Stiff neck with an elevated temperature. 

 Evidence of untreated lice, scabies, or other parasitic infestations. 

 Sore throat or difficulty in swallowing. 

 Vomiting more than one time or when accompanied by any other sign or symptom of illness. 

 

Procedure for Isolating Child and Notifying Parent 
A child isolated due to suspected communicable disease would be cared for in a room away from the other children.  

The ill child will be within the sight and hearing of an adult at all times.  They will be provided with a cot and will be 

monitored constantly until the parent, guardian, or other authorized person arrives to take the child home. 

 

Parents of an ill child will be notified immediately, and will be expected to arrive promptly to take their child home.  

The Program recognizes the difficulty that this may present, but it is necessary for the health and safety of both 

the ill child and the other children in the Program.  It is important that you provide the Program with the names 

and phone numbers of at least two other persons whom you authorize to pick up the child in these circumstances, 

should the Program be unable to contact you personally. 

 

A sign will be posted to notify parents when their child has been exposed to a communicable disease by the next 

day of center operation.   

 

Procedures for Readmitting Child 
A child who was discharged because of illness will be readmitted to the Program when the child is free of 

communicable disease symptoms or by the written permission of a physician. The Program will follow the 

communicable disease chart as a guide, and the Program reserves the right to require a statement from the 

physician before readmitting the child. If sent home with a fever or vomiting he/she must be fever/vomit free 24 

hours before returning. 

 

Program Staff Illness 
Program staff members who exhibit the symptoms listed above are also sent home or possibly asked to seek 

medical attention for further diagnosis and treatment.  If an employee is ill, the program has qualified substitute 

staff to help out with the program until the employee is well and able to return to work. 

 

Administration of Medications, Vitamins, or Special Diets 
As a general rule, medications will not be administered by Program staff due to short Program hours.  Some 

expectations may be made.  Contact the Child Care Director for more information.  

 

Medication is defined as any substance or preparation containing active chemical ingredients for the purpose of 

prevention or treatment of a wound, injury, infection, infirmity, or disease.  This Program will not administer any 

medication in which the words fever reducing medication is on the bottle or medicine containing codeine or aspirin.  

The only exception is if a written prescription by a doctor is received for pain only as in the case of an earache or 

toothache. 

 

The Program staff will not administer medications, vitamins, food supplements, or topical ointments, creams or 
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lotions, whether prescription or non-prescription, unless (1) instructions to administer such items are provided in 

writing on the form provided by the Program and completed by the parent, and (2) specific instructions and 

recommendations for the administration of medications, etc., are submitted in writing by a licensed physician on a 

form supplied by the Program.  Medication must be in the original container.  The label must state the child’s name, 

a current date within the last six months, an exact dosage to be given, the specific number of dosages to be given 

daily, and the route of administration. 

 

Medications, fluoride supplements, and food supplements will be kept in the medicine cabinet in the Staff Room 

where children cannot reach them.  The exception being that an inhaler or medication may be available to a school 

age child with a special health condition in an emergency in accordance with the program’s policy as required in 

rule 5101:2-12-30 of the Administrative Code.  All Program staff will be made aware of all school children having 

immediate access to personal inhalers. A Medical Physical Care Plan will be obtained and kept on file for those 

children with health conditions.  Medications requiring refrigeration will be refrigerated immediately upon arrival at 

the Center and will be stored so as not to contaminate other food.   

 

Nonprescription medication will not be administered more than three consecutive days at one time.  Prescription 

medication will be given according to the duration given by the doctor.  Forms for non- prescription topical 

products or lotions are valid for no longer than twelve months.      

 

The Program will completely document the date and time when the medication is administered.  The designated 

person giving the medication will write their signature.  All medication documentation is kept in the notebook 

located at the main desk in the office.  These forms will be kept on file at the Program for at least one year 

following the last administration.  The Program reserves the right to refuse to administer certain medications. 

 

A physician must complete a Medical/Physical Care Plan provided by the Program giving his recommendation of a 

modified diet and the specific dietary recommendations.  A “modified diet” is defined as any diet eliminating the 

use of one or more of the four food groups or altering the amount of food required to be served to meet one-third 

of the recommended daily dietary allowance. 

 

Allergies 
It is very important that parents inform Program staff of any allergies their child may have, and to familiarize the 

staff with any specific symptoms or allergic reaction the children may experience.  Any allergies so identified will 

be posted in each primary area being used and in the kitchen.   

 

 

Policy on “Mildly Ill Child” 
A “mildly ill child” is defined as one of the following: 

1. A child who is experiencing minor common cold symptoms, but who is not exhibiting any of the 

symptoms listed previously; or 

2. A child who does not feel well enough to participate in activities, but who is not exhibiting any of 

the symptoms listed previously. 

A child who is experiencing minor cold symptoms, but who is not exhibiting one of the major symptoms listed 

earlier, may be brought to the Program, provided the parent is willing to allow the child to engage in the Program’s 

activities including outdoor play activities.  If this is the situation, the child will be cared for within the group.  The 

child shall be observed carefully for the signs and symptoms of worsening condition. 
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Medical, Dental and General Emergencies 
 

Medical, Dental and General Emergency Plan 
 

Pursuant to Ohio law, the Program has instituted a Medical, Dental and General Emergency Plan (Ohio 

Administrative Code 5101:2-12-34).  A copy of the plan is posted.  The plan includes the following information: 

 1. The current emergency telephone numbers for the emergency squad, the fire    

  department, the hospital, the poison control center, the children’s protective agency,   

 and the police department. 

 2. The location of the first aid kits. 

2. The location of Fire extinguishers. 

3. The location of Fire Alarm System. 

4. The location of Fire Alarm Pull Stations. 

5. The location of Electrical Circuit Boxes. 

6. ODH Dental First Aid Chart. 

7. The names of Program staff trained in First Aid, Communicable Diseases. 

8. The names of Program staff trained in CPR. 

9. General instructions to Program staff in case of Fire. 

10. General instructions to Program staff in case of Weather Alert. 

11. General instructions to Program staff in case of emergency evacuation (bomb threat, gas leak, etc. 

12. General instructions to Program staff in case of the Threat of Violence. 

13. Instructions to course of action in case of loss of power, water or heat. 

14. Instructions in the event of a serious injury or illness. 

 

For all medical and dental incidents, the Program will complete an Incident Report form documenting the events 

and any treatment given to the child.   

 

Reports will be completed for the following according to Ohio Rule 5101:2-12-34: 

 An illness, accident, or injury which requires first aid treatment; or 

 A bump or blow to the head; or 

 Emergency transporting; or 

 An unusual or unexpected event which jeopardizes the safety of children or staff, such as, a child leaving the 

premises unattended. 

 

Serious Illness 
The Program’s policy on the care of children who are ill is described more fully in the section on Management of 

Communicable Diseases and Other Illnesses.  If a child becomes so seriously ill that the child requires emergency 

medical attention, and if the Program is unable to contact the parent, Program staff will contact the child’s 

emergency contact or the child’s physician.  They will follow the instructions given by the physician.  Emergency 

transportation to a source of medical care, if necessary, will be accomplished according to the procedures set 

forth below in relation to serious injuries. 

 

Injuries 
If a child is injured while in the Program, immediate attempts will be made to contact the parent(s) or the persons 

listed on the registration forms.  The Program will treat only superficial injuries, and treatment will be provided 

and/or approved only by an individual trained in first aid.  All Program staff receives training in first aid.  If the 

child requires further medical treatment, the Program will administer any necessary emergency first aid and will 

contact the child’s physician or dentist, as appropriate, and will follow any instructions given by the physician or 

dentist. 

 

Serious Injuries 
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If a child suffers a serious injury while in the Program, the Program staff will provide emergency first aid, and 

immediate attempts will be made to contact the parent(s) or the persons on the registration form. 

 

If necessary, the Program staff will contact EMS.  If the Program is unable to contact the parents, and if 

circumstances require, the child will be transported by EMS.  A Program staff member will accompany the child to 

the hospital and will stay with the child until a parent, custodian, or guardian resumes responsibility for the child’s 

care.  The accompanying staff member will take the child’s medical records to the hospital. 

 

 

Guidance and Discipline Policies and Procedures 
 

The goal of the Program’s program is to support the individual child in becoming responsible and aware of the 

consequences of his or her behavior and to enable the child to make positive and healthy choices within the 

classroom environment.  In furtherance of this goal, the Program has instituted the following Guidance and 

Discipline Plan.  The plan includes both guidelines and specific strategies to achieve our goal. 

 

Supporting Guidelines 
To support the Program’s goal, the Program staff operates under the following guidelines, which assist the 

children in positively internalizing rules of behavior. 

 

  

 Routine 

The teachers and staff strive to maintain a clear and consistent routine for the daily classroom schedule.  

Children function best when they clearly understand what happens next in their day. 

 

Interaction 

The teachers and staff strive to maintain a positive and calm interaction style with the children.  A positive 

role model for behavior sets a clear example for young children. 

 

Appropriate Language 

The teachers and staff strive to serve as role models for the use of appropriate language with young 

children.  Cooperation is emphasized when interacting in the classroom. 

 

Positive Attitude 

The teachers and staff strive to focus on the positive aspects of behavior.  For example, the teacher will 

say to the children, “We walk in the halls and in the classroom”, instead of telling the children, “Don’t run in 

the halls or the classroom”. 

 

Behavioral Guidelines 

The teachers and staff strive to maintain throughout the school day certain basic behavioral guidelines, 

and set clear limits for the children, as follows: 

 Safety first. 

 Cooperation with others. 

 Physical aggression is not an acceptable means of problem solving. 

 Children are encouraged to use their words to ask for what they need. 

 Children are encouraged to make responsible choices during the school day and are provided clear 

consequences for their behavior. 

 

Redirection 

The teachers and staff use the technique of redirecting the child’s attention as a primary method of 

supporting positive behavior. 
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Positive Reinforcement  

The teachers and staff strive to place emphasis on reinforcing positive behavior and involving the child in 

creating ideas to solve problems in a cooperative manner. 

 

Acknowledgment of Child’s Feelings  

The teachers and staff recognize the importance of acknowledging the child’s feelings during conflict 

resolution situations while at the same time continuing to provide clear and reasonable limits for behavior.  

For example, a teacher might say to a child, “It’s O.K. to be angry, but you may not hit people.  We want to 

keep the school safe for everyone.” 

 

Positive Role Models 

The teachers and staff strive to act as adult role models, providing the children a clear example of positive 

and appropriate behavior. 

 

Specific Strategies 
The Program staff will use the following specific guidance strategies. 

 

 Self-help skills 

The teachers and staff will encourage the development and use of self-help skills to assist children in 

practicing independent behaviors. 

 

Group Time 

The teachers and staff will provide group time and listening time to provide children with the opportunity 

to practice listening skills and adjust to shared attention by adults. 

 

Turn Taking 

The teachers and staff will encourage turn taking to support cooperation and friendship. 

 

Separation 

The teachers and staff will ask a child who is having a problem with his or her behavior to sit and get in 

control and then he or she can rejoin the activity.   

 

While harsh verbal or physical measures are never used for punitive purposes, the Program staff will, when 

necessary to support the child’s safety or the safety of other children, place limits on the child by telling 

the child what he or she cannot do or by using mild physical restraint such as holding the child. 

 

Lost Things 
The Louisville Area YMCA is not responsible for misplaced or stolen items.  To help aid us in the problem, please 

leave all electronic devices and personal toys at home. 

 

Parental Participation Policies and Procedures 
The Program staff is committed to seeking parental participation and involvement in the care and education of the 

children enrolled in the Program.  In furtherance of that objective, the Program has instituted the following plan for 

parental participation. 

 

Program Newsletters 
The Program provides a quarterly newsletter during the academic year.  These newsletters share information 

regarding curricular issues and activities.  The newsletters are also designed to share major happenings around the 

Program. 
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Parent Assistance 
Communication is the key to a successful partnership.  Therefore, if you have a question, problem, or complaint 

related to the Program, please do not hesitate to speak to the Child Care Director.  If you wish, the Program will 

arrange a mutually convenient time at which you may meet with the teacher and/or the Director to discuss your 

concerns.  Parents are encouraged to inform the Program staff of any facts concerning the child that would have 

any bearing on the child’s interaction with staff members and other children. 

 

Parents are by no means limited to these meetings.  Any time a parent wishes to arrange a conference with the 

teacher or with the Director, he or she may do so by telephoning the Center to arrange a mutually convenient time 

at which to meet. 

 

YMCA Membership 
A membership card to the YMCA will not only save you money off your child care bill, it also allows your child 

access to programs and facilities that are the very best around.  Why not see about purchasing a Y membership 

today.   

 Better yet…sign up for a family membership and Get The Benefits For Yourself Too!  Call the Louisville Area YMCA 

for more information at 330-875-1611. 

 

Required Staff/Child Ratios for Child Care Centers 
 

 

Staff to Children 

 

Maximum 

Group  

Size 

 

Category 

 

Ages of Children 

1:5 or 2:12 12 Infants 0-12 months 

1:6 or 2:12 12 Infants 12 months-18 months 

1:7 14 Toddlers 18 months-30 months 

1:8 16 Toddlers 30 months to 36 months 

1:12 24 Preschoolers 3 years – 4 years 

1:14 28 Preschoolers 4 years until eligible 

 for kindergarten 

1:18 36 Schoolagers Age eligible for 

 kindergarten to 11 years 

1:20 40 Schoolagers 11 years through 12 years 

 

Exceptions: 

 When different age children are combined in one group, the ratio for the youngest child must be followed. 

 The only exception to this is, when one child who is 2 ½ years or older is permanently assigned to the next 

older age group. 

 At naptime, ratio may be doubled, if: 

 All children are resting quietly on their cots, 

 All children are toddlers or older (not permitted for any group containing infants), 

 There are adequate staff members on site to meet ratios in case of an emergency. 

 It is done for no more than 1 ½ hours per day. 

 Maximum group size is the maximum number of children that may be cared for in one group at any time.  

When age groups are combined, the maximum group size is based on the youngest child’s age. 

 Maximum group size requirements do not apply during:  naptime, evening sleep time, meal time, snack time, 

outdoor play, fieldtrips or special occasions. 
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